 Dear Prospective Owner:

These are the documents that should be executed by you and submitted to the Greenwood Housing Authority:

· Request for Tenancy Approval (RFTA) – must be completed by owner and signed by owner and family.

· Copy of owner’s lease.

· Affidavit of Ownership – must be completed by owner, signed and notarized.

NOTE: Proof of ownership must be attached to this document such as a copy of Property’s Warranty Deed or Certification of Title as prepared by legal entity.

· Owner’s Certification of No Improper Activities Statement – must be completed by owner, signed and notarized.

· W-9: Request for Taxpayer Identification Number and Certification – must be completed by owner.  NOTE: The mailing address for payment should be used on this form.

· Proof of Subsidy, if any (e.g.: Tax Credit, HOME, Section 202, Section 221, Section 236, Section 515 Rural Development, and any Other)

Please properly complete forms and submit to Ms. Angela Ivory of the Greenwood Housing Authority in a timely manner. Any forms that are not properly completed will be returned to you for corrections, which will cause a delay in the process of your paperwork.

Upon submission of the RFTA packet, in accordance with GHA’s policy, an inspection must be completed within 14 days.

Should you have questions regarding the above documents, please contact Ms. Angela Ivory, the GHA’s Housing Choice Voucher Program’s Manager, at (662) 453-4822, ext. 107.

